Required committee policy from the approved standards:

8)
Training agent requirements (approval, discipline, removal)

Must provide proof of compliance with laws governing taxes, workers compensation, unemployment benefits, Construction Contractors Board Registration, licensing and any other requirements adopted by the legislature. Worker’s Compensation must be in place before employing the first apprentice and may not lawfully employ an apprentice without prior approval as a training agent.

Policy procedure:

a.
An Employer requesting approval as Training Agent shall be furnished:

i.
Program standards

ii.
Committee policies/procedures Handbook

iii.
ATD 1023 (Application Form)

iv.
Employer certification form

b.
For approval, an employer must:

i.
Be an Oregon licensed Inside Electric contractor for at least six (6) months before making application;

ii.
Must personally possess, or permanently employ, a full-time Oregon licensed supervising electrician;

iii.
Committee is authorized to require submission of payroll records to substantiate this employment relationship.

iv.
The employer’s principal place of business must be within the committees approved geographical jurisdiction unless requesting approval as a traveling training agent under procedure #9 of this handbook

c.
Must provide proof of compliance with laws governing taxes, unemployment benefits, Construction Contractors Board Registration, Electric Licensing and any other requirements adopted by the legislature.  Worker’s Compensation must be in place before employing first apprentice and remain active.

d.
An employer may not lawfully employ an apprentice without prior approval as a training agent.  Such unlawful employment will cause denial of the request for approval, and remain in effect for one (1) year.

e.
When requesting registration of an apprentice, a new employer is bound as follows:

i.
May hire individuals from the existing list of Eligible’s;

ii.
May hire any registered apprentice, subject to the selection procedure limitations;

iii.
May chose, as the initial apprentice, bona fide employees who have been employed by him/her for at least 3 months and 500 paid work hours prior to the request, provided the applicant meets the minimum qualifications of the Standards.

f.
Employers agree to comply with all provisions of the Standards particularly in the areas of:

i.
Journeyman supervision.

ii.
Payment of wages.

iii.
Adherent to ratio - employer must supply list of Oregon licensed journeymen and name(s) of apprentice employees when hiring an apprentice.  Approval of the new apprentice will be rejected if this information is not supplied.

iv.
Portability:  school attendance by arranging work schedule which allows the apprentice to attend the classes as scheduled in their indentured area unless prior agreement is made with their committee.  
v.
Maintenance of progress records - while the primary responsibility for filing monthly progress reports rests with the apprentice, the employer will, in a timely manner, cooperate with the committee in seeing that the apprentice presents these reports each month for signature and comment.

g.
An apprentice shall not be permitted to supervise the company or firm where the apprentice receives on-the-job training.

h.
When approved, the employer will be furnished with a copy of this Handbook and sign ‘Acknowledge of Receipt’ to be attached to the approval forms.

i.
Upon termination of an apprentice, an employer must send in a termination card (one per apprentice) to the JATC administrator within two (2) working days of termination.  The termination card must have the reason for termination and must be reviewed prior to requesting another apprentice.

j.
No apprentice may work for an employer without an apprentice license.  Upon hiring an apprentice, the employer has two (2) working days to send in an employment card to the JATC administrator notifying the JATC administrator of the new hire.

k.
If training agent rejections are excessive or appear inappropriate, in accordance with CFR 41 Part 60, the committee will direct the training agent to appear at the next meeting for review of training agents hiring practices/requirements and disciplinary action may result.

l.

Contracted administrative fee to the committee-appointed administrator as billed.

Training Agents will be billed one half (1/2) of the monthly administrative and committee fee  if an apprentice begins after the 15th of each month, through the end of the month.  If apprentice works any day between the 1st and 15th of each month Training  Agents will be billed the entire monthly administrative and committee fee (that is determined annually by the committee).


i.  A monthly service fee is assessed for “inactive status” Training Agents and funds will support the apprenticeship program in Area VII.  Should the Training Agents decide not to pay the monthly service fee, then they will be deleted from the State of Oregon Training Agent List Area VII Inside Electrical JATC and will have to re-register upon requesting an apprentice in this area.  A training agent will become 
“inactive status” when they have not employed an apprentice for (1) month or longer, and will therefore begin paying the $25.00 monthly fee until an apprentice hire occurs.  



Payment of administrative/committee fees is due and payable upon receipt.

ii. If a Training Agent is behind in payment of administrative fees by 30 or more days, it will be considered a violation of the sponsor’s standard.  Your apprentices will be pulled from your employment.

m.
Violation Procedure-Training Agents

i.
All training agents are required to review the committee’s standard, operational policies and procedures and of Building Codes Division law and rule pertaining to applications.

ii.
After substantiation of a standard violation or by a complaint notice of a violation, the training agent in question will be cited to the next scheduled committee meeting.  If the violation(s) is/are considered being serious by the chair or a majority of the voting members, a special meeting may be called to address the problem.

iii.
The committee will conduct an investigation of the complaint(s) and upon substantiation will place the training agent on a minimum of six-month disciplinary probation.

iv.
If an additional violation occurs during the disciplinary probation period, the training agent in violation will forfeit the ability to hire any apprentice for an additional six months.

v.
If an additional violation occurs during the extended disciplinary probation period the result will be cancellation of the training agents’ agreement and notice to any apprentices they may not work at the trade for this employer.
vi.
Any training agent cancelled under this provision will not be eligible to apply for training agent status for one (1) year from the date of cancellation.  Upon re-application, the employer must demonstrate its ability to operate within the committee’s operational standards and policies including applicable statute and rule together with OSATC policy and directive.
vii.
A training agent, after being cancelled under this provision, that reapplies and is approved, then suffers another violation within one-year will be cancelled and will not be eligible to re-apply for a period of 3-years from date of cancellation.

viii.
Committee action resulting in the cancellation of a training agent becomes effective the date action is taken.

ix.
During the training agent’s probation period, payroll records will be checked randomly to insure compliance with the committee’s standards and policies.

